
Re-mortgage Key Stages

In  most  cases,  provided  that  there  are  no  third-party  delays,  matters  can  be
completed in around 4 weeks but, this will of course depend on us receiving your
new mortgage offer in a timely manner. The process is set out as follows: 

1. Upon  receiving  instructions,  we  will  have  the  file  opened  up  on  our  case
management system and your client care letters and other documents will be
prepared and either posted or emailed to you. We endeavour to open new files
and prepare the preliminary paperwork the day we receive your instructions but,
in any event, within 2 working days.

With the client care letters, we will also request for you to send any Title Deeds
and documents you hold for the property.

2. We wont be able to proceed any further until you return the documents as set
out in our letters, confirming your instructions and you have let us have your
payment on account.

3. Provided that you have dealt with point 2 above, we will  download the Office
Copy Entries from HM Land Registry. 

The Office Copies are the Title Register which confirms your ownership of the
property and refers to any relevant covenants that affect the property and the
Title Plan which sets out the boundaries. The Title Register is then checked to
ensure that there are no onerous covenants affecting the property that need to
be dealt with. Whilst we are solicitors for you, we also have an obligation to your
lender  to  ensure that  the property  is  good and marketable for  them to  have
adequate security for their lending.

If you have a current mortgage, we will also apply for a redemption statement
which will initially be used for information purposes. We will send you a copy of
this redemption figure for you to check once received. 

4. We will report to you on the Mortgage Offer once our copy has been received.
This is usually done on the day of receipt but in any event, within 3 working days.
We will post out our mortgage report to you setting the key facts of the offer and
enclosing the Mortgage Deed for your signature. In that letter we will ask you for
a copy of your Valuation Report. Within the report, we will also inform you of the
reinstatement value of the property which you will need in order to ensure your
buildings insurance gives adequate cover.

5. Once we have heard from you with the return of your correctly signed mortgage
deed and we have had an indicative figure from your current mortgage provider
(if applicable) we will then be in a position to start discussing completion dates.



6. To draw down the funds from your new mortgage lender, we are required to
send a report requesting the funds and confirming that the property is good and
marketable for them to have adequate security. Most lenders require at least 5
working days’ notice to draw down the funds.

We will also apply for a final redemption figure from your current lender for the
completion date. 

7. Before completion we will carry out a search at the Land Registry (assuming that
the property is registered) and searches at HM Land Charges Registry to ensure
that none of the parties to the transaction are bankrupt. This is to ensure that the
Title Register remains the same as it was when we downloaded it and to give us
priority over any third party to ensure that your remortgage is registered without
objection. This is known as having “priority” and gives you and your lender (if
any) assurance that the lenders mortgage will  be registered in priority to any
other application which may be lodged after the date of our searches.

8. On the day of completion, we will arrange for your old mortgage to be repaid and
any surplus balance is then paid back to you.

We will write to you confirming completion along with a receipted invoice. 

9. Following completion, we will  apply to the Land Registry to register your new
mortgage within the priority period referred to at point 7.

Once  the  registration  has  been  completed,  we  will  send  you  a  copy  of  the
updated Title Register along with any other relevant documents for your sale
keeping and write to you with closure of your file. A copy of the Title Register is
also sent to your new lender for their records. 


